
Add asset with picture

click ! 

Open Inventory and add asset (     ).
Select the desired asset type, class and 
group. Enter matchcode or select 
autonumbering. Click the picture search 
button and browse your filesystem for the 
picture you want to add.
Repeat the search to add a pfd document 
as well.
Click Save 
 

✓ picture will be formatted to          
280px x 280px.  

✓ jpg, png, gif are good picture types

✓ maximum length for filenames is 45 
characters 

click ! click ! 

click ! 

click ! 



Add asset with picture

In the inventory list you the document icon 
(     ) indicates an attached document. 
Click on the icon to show the document.

The inventory details show the picture. To 
remove the picture click (    )
  
 


